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1. lHosicHUTEJBLHASA 3AIHCKA

1.1. Heap u 3a7a49u TUCUMILIHHBI

lle]lb ducuunﬂunbl: NMOATOTOBUTH BBLIITYCKHHUKA, 06J1a;[anmero HGOGXOZ[I/IMBIM 1 JOCTAaTOYHBIM
YPOBHEM TCOPECTUUCCKUX 3HAaHUM U HABBIKOB HMX IMPUMCHCHUA B PEHICHUMW IPAKTHYCCKUX 3ajayd

MCTOJIb30BaHUS MHPOPMAITMOHHBIX CUCTEM B TPOPECCUOHATBLHON IEATEIbHOCTH.

3aoavuu oucyuniunol:

- U3y4EHHUE TEOPUH U MPAKTUKU MPUMEHEHUSI HHPOPMAITMOHHBIX CUCTEM B yIIpaBIICHUH;
- BBIPA0OTKA Y CTY/IEHTOB HAaBBIKOB CAMOCTOSTENILHOM paboThl ¢ MH(POPMALIMOHHBIMU

CHUCTEMAaMU B ynpaBHGHHGCKOﬁ JACATCIIBHOCTH.

1.2. llepevyeHb MIIaHNPYeMBbIX Pe3yJIbTATOB 00yUYeHHS MO JUCIUIIUHE, COOTHECEHHBIX €

HHIMKATOPAMH JOCTUKEHHS] KOMIIETEeHIUH

PesynbTaTsl 00yyeHHs

Komnerenmnus HNuankaropni
(Kol ¥ HAMEHOBaHUE) KOMIleTeH i

(xom m

HalMEHOBAHMHE)
OIIK-4 Cniocoben OIlK-4.1
UCIIOJIh30BATh COBEpPIIECHCTBYET
CreIUaTbHbIC TEXHOJIOTUU
npodeCCHOHATBLHBIE JOKYMEHTAITHOHHOTO
3HaHUS B 00J1aCTH obecrnieueHus
WH(POPMAITMOHHBIX yIIpaBJICHUS U
TEXHOJIOTHH, apXMBHOTO Jiejia Ha
MPUMEHSIEMBIX B 0a3e NCIOIB30BAHUS
npodeccuoHabHOM CpEeICTB

aBTOMATH3AIHA

3HaTh: TEXHOJOTUU JOKYMEHTAIMOHHOTO
ofOecrieyeHUs YIpaBICHUS U apPXHUBHOTO
nena Ha 0a3e HCIONB30BAaHUS CPENCTB
aBTOMaTHU3aLNHU

VYMeTb: COBEpIICHCTBOBAaTh  TEXHOJIOTUU
JOKYMEHTAlMOHHOTO obecrnieueHus
yIpaBlIeHUST M apXWBHOTO Jena Ha 0ase
WCITOJIb30BaHUs CPEACTB aBTOMATU3 AU
Bnaners: Merogamu COBEpILIEHCTBOBAHMS
TEXHOJIOTHH JOKYMEHTAILMOHHOTO
obOecrieueHUs YIpaBJICHUS W aPXUBHOTO
nena Ha 0a3e MCIONB30BaHUS CPENCTB
ABTOMaTHU3aIHU

OIIK-4.2 npumeHsieT
UH(POPMALMOHHbIE
TEXHOJIOTUH B
npodeccnoHanbHOM
JeSITeTbHOCTH

3HaTh: TPUHUMIBI CO3JAHUS W BEIACHUS
€IMHOU (KOpIIOpaTUBHOIA ) CHCTEMBI
JTIOKYMEHTAllHOHHOTO obOecreyeHus
YOPaBICHUS W  ApPXHUBHOTO  XPaHEHMS
JIOKYMEHTOB B OpraHu3anuud Ha 0aze
HOBEUIITNX TEXHOJIOTHH

VYMeTh: co3gaBaTh M BECTH  COUHEBIC
(KOprIOpaTUBHBIC) CHUCTEMBI
JIOKYMEHTAIlHOHHOTO obOecrieyeHus
YOPaBICHUS W apPXHUBHOTO  XPaHEHMS
JIOKYMEHTOB B OpraHu3anuud Ha 0aze
HOBEUIITNX TEXHOJIOTHH

BnanmeTs: HaBpIKAMH CO3JaHUS  BEICHUS
€IMHBIX (KOpIIOpATHBHBIX ) CHCTEMEI
JTIOKYMEHTAIlHOHHOTO obOecreyeHus
YOPaBICHUS W ApPXHUBHOTO  XPaHEHMS
JIOKYMEHTOB B OpraHu3aiuud Ha 0a3e
HOBEUIITNX TEXHOJIOTHH
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[TIK-2 Cniocoben [1K-2.2 ciocoben 3HaTh: PBIHOK CHCTEM  DJEKTPOHHOTO
COBCPUICHCTBOBATH OCYHICCTBJIATDH I[OKyMeHTOO60pOTa
cucremy J10Y SKCIEPTHYIO OLIEHKY U | YMETh: OCYHIECTBIISITh SKCIEPTHYIO OIEHKY
OpraHM3allfy U apXvuBa Ha | BBIOOP CHCTEM 3JICKTPOHHOT'O IOKyMEHT0000pOoTa
OCHOBE COBPEMEHHBIX MH(OPMaLMOHHBIX Bnaners: HaBbikamMu BbIOOpa  CHCTEMBI
MH()OPMAIMOHHBIX CHUCTEM IS AIIEKTPOHHOTO JOKYMEHTO000pOTa
TEXHOJIOTUI COBEpIIEHCTBOBAHUS

paboThI ¢

JIOKYMEHTaMH B
OopraHu3ali Ha
OCHOBE
OTCUYECCTBCHHOI'O U
3apyOEKHOTO OIBITA

[1K-4 Criocoben [1K-4.2 opranusyet 3Hath: nopsiiok BHeApeHus COJI
OpraHU30BBIBATh BHE/IPEHHUE CUCTEMBl | YMeTh: (OPMHUPOBATH TEXHUYECKOE 3aaHUE
pa3paboTKy U BHEIPEHHUE | 3JIEKTPOHHOTO Ha BHeapenue COJ]

KOpPIIOPAaTUBHOM CUCTEMBI | TOKYMEHTOO0OpOTa Brnaners: HaBbIKAMHU HOCTPOCHHUS
3JIEKTPOHHOTO apXUTEKTYyphl KopriopaTuBHON CO /]
JTIOKyMEHTO00O0pOoTa

1.3. MecTo ucuMIIMHBI B CTPYKTYpe 00pa3oBaTeIbHOM MPOrpaMMbl

JuctummuHa «HDOopMalMOHHBIE CUCTEMBI B YIIPABICHUH JTOKYMEHTaAMI» OTHOCUTCS K 0a30BOM
4acTH OJI0Ka TUCIUTIIINH Y4eOHOTO TUTaHa.

JlJiss OCBOGHUSI AMCHIMILIMHBI (MOYJsl) HEOOXOIUMBI KOMIIETEHIINH, C(HOPMUPOBAHHBIE B XOJIE
W3YYCHHS CIACAYIONINX JUCIMILIAH M MPOXOXKICHHUS TMPAKTHK:

- OcHOBBI IU(POBOI SIKOHOMUKH;

- DIIEKTPOHHBIE IOKYMECHTHI B YIIPABJIICHUH U apXUBaX;

- Hudporoe rocynapcTBeHHOE yIpaBICHHE

B pesynbraTe OCBOEHHMS IUCHMIUIMHBI (DOPMHUPYIOTCS KOMIIETEHIIMH, HEOOXOTUMBIE IS
U3YYEHHUs CIACAYIOUIMX JUCLMUILINH U IPOXOKICHUS NPAKTUK:

Metoponorus 31eKTPOHHOTO IOKYMEHTO000pOTa;

VYnpasiieHne JOKyMEHTaMH B OPTaHU3aALUAX

Pernamenrarust paboThl ¢ 3JIEKTPOHHON TOIHCHIO.

2. CTpyKTYypa IMCHHUIITHHBI
OO6m1ast Tpy10EMKOCTh TUCIMIUIMHBI cocTaBisier 3 3.e., 108 akamemMuueckux yaca (OB).

CTpyKkTypa IMCUMIJIMHBI 1JIS 04HOI GopMbI 00yUeHHsI

O0beM IUCHUIUIMHBI B (OpMe KOHTAKTHOM paboThl OOydYarOImMUXCS C MeJaroruyecKuMu
paboTHHKaMU W (WJIM) JUIAMH, TPUBJICKAEMBIMU K peau3aiii 00pa30BaTEIIbHOW MpOTrpaMMbl Ha
WHBIX YCIIOBHSIX, IPU MPOBEICHUH YICOHBIX 3aHATH:

Cemectp | Tum yueOHBIX 3aHATHI KonuuecTBo
4acoB
Jlexun 24
CeMuHapbl/1ab0paTtopHble paboThI 36
Bcero: 60




O0BeM TUCIUIUTMHBI B (POpME caMOCTOATEILHON paboThl 00yYalOmuUXcs cocTaBisieT 48
aKaJIeMUYECKUX Jaca(oB).

3. CoeprxaHue AU CUUILIMHBI

Paznen 1. IlonsaTue n BUABI MHGOPMAIMOHHBIX CHCTEM B YIIPaBJICHUH

TepMuHosiorust B 06J1acT MHPOPMAILIMOHHBIX CUCTEM YIPABICHUS.

HcTopuueckuii acnekT pa3BUTUS MHOOPMAIIMOHHBIX CUCTEM B YIIPABICHHH.

N3yuenne ocoOEHHOCTE M 3aKOHOMEPHOCTEH pabOThI ¢ JOKyMEHTaMH, 3a(pMKCUPOBAaHHBIMU Ha
HOBBIX HOCHTEISIX HWHPOpMAaUUU (MAIIMHOYUTAEMbIE JOKYMEHTBI, JJIEKTPOHHBIE JOKYMEHTBI)
Knaccudukanms wHbOpManmoHHbIX cucTeM. OCHOBHBIC KiIacCHU(PUKAIIMOHHBIE TpPHU3HAKH (CIOCO0
pcaim3anuu, CTCTICHU OXBAaTa 3a/la4 YIIPABJICHUA, KJIIaCCaM PCAIM3YCMBIX TCXHOJIOTHYCCKUX onepaum‘&,
TUIYy TIOJB30BaTENbCKOrO0 HMHTepdeiica, BapuaHTaM MHCIIOJIB30BAHMUS CETH, OOCITY>KHBAaeMOl
npeaMeTHoil oOmactu). CBs3p MexAy HMHOOPMAIIMOHHBIMH CHUCTEMaMH M HH(POPMALMOHHBIMU
TeXHOJNOTUSIMU. OCHOBHBIC HANPABJICHUST MHPOPMAITMOHHBIX CHCTEM.

Pa3znen 2. HopmaTuBHbIE OCHOBBI IPUMEHEHUS HHPOPMALMOHHBIX CHCTEM B YIIPABJIEHUH

OO030p HUCTOYHHMKOB, pPErJIAMEHTHPYIOIIUX  BOMPOCHI  BHEIPEHUS M HUCIIOJIb30BAHUS
MH(OPMALIMOHHBIX TEXHOJIOTMA M HMH(POPMAIMOHHBIX CHCTEM B YIPaBICHUU. XapaKTEpUCTUKA
3aKOHOAATCJIIbHBIX, HOPMATUBHBIX W MCTOAWYCCKUX JOKYMCHTOB W CTaHAAPTOB IIO H3yqaeM0171
npobaematuke. O030p AUTEPATYPHI U IEPUOIUKH TIO TEME.

MexayHapoaHble TpaBoBble akTbl. OKWHaBCKas XapTus TI00adbHOrO HH()OPMAIMOHHOTO
obmectBa. Jlexknaparus BcemMupHO BCTpeun Ha BBICIIIEM YpOBHE IO BOMpocaM HHGOPMAIIMOHHOTO
o01iecTBa.

3akoHOAATENbHBIE U MOJ3aKOHHBbIE akThl P® B obmactu mHbopManuu U UHMOPMALIMOHHBIX
TEXHOJIOTUH perJaMeHTUPYIOIUE MPUMEHEHNE HH)OPMAIIHOHHBIX CUCTEM.

HopmartuBHo-MeTOnueckne ToKyMeHThl B ctanaaptel. MOReq u MoRe( 2 u pazpaboTtanHbIe Ha

HUX OCHOBC HAIMOHAJILHBIC CTAHAAPTHI.

Paznen 3. IlpuHHUNBI MOCTPOEHMS M MCHOJbL30BAHUS HH(OPMALMOHHBIX CHCTEMBI B
ylnpaBJ/ieHUH OpraHu3amueit

CucteMHBIf TOAXOA K TMOCTPOEHUIO HH(pOpManMOHHBIX cucTteM. Craaun pa3paboTKu
MH(OPMALIMOHHBIX CUCTEM yrpaBieHus. DopMupoBaHUe MoJelH npeaMeTHol obnactu. [loctpoenue
CUCTCM YHpaBJICHUA C HCIOJIb30BAHUCM I/IH(l)OpMaLII/IOHHBIX TEXHOJIOTHH. OLIGHKa KadecTBa
nH(OpMALMOHHBIX cucTeM. HMHpopMalnoOHHBIE TEXHOJIOTMH OPraHU3allMOHHOTO  YIpPaBJICHUS.
KopnopatuBHable uH(pOpManMOHHBIE TexXHONOTMH. CuHcTeMbl MOHHTOpUMHTa U aHanmmza CMU.
BSaHMOHCﬁCTBHG IHOACUCTEM I/IH(i)OpMaHI/IOHHBIX CUCTCM YIIPABJICHH.

Pa3nen 4. Buabl nHGOPMAIMOHHBIX CHCTEM B OPraHM3ALMHA

Buasl  umH(popMamumoHHbIX  cucreM. l'ocymapcTBeHHble  MH()OPMAIMOHHBIE  CHUCTEMBI.
NudpopmalMoHHbIE CHUCTEMBbl B JEATENBHOCTH opraHu3anuil. OCHOBHbIE (DYHKIIMOHAJIbHBIC
BO3MOKHOCTH, XapaKTEPUCTUKH PA3JIMYHBIX MH()OPMAIMOHHBIX cucTeM ymnpasieHus. Iloap3oBarenu
MH(POPMALIMOHHBIX CHCTEM.

Pa3nen S. PazBuTue HHGOPMALMOHHBIX CHCTEM yIPaBJIeHUS
XapakTepuCTUKA COBPEMEHHOI'O COCTOSIHUS M TEHAECHIIUM Pa3BUTHsI HH(POPMALIMOHHBIX CUCTEM
ynpasieHus. [lepcriekTuBHBIC HapaBIeHUs pa3BUTHS MH()OPMAITMOHHBIX TEXHOJIOTUH U MX
UCIOJIb30BaHUE B UH()OPMAIIMOHHBIX CUCTEMAX yNpaBieHUs. BO3M0OXXHOCTH UCIIONB30BaHUS
TEXHOJIOTUH OJOK-4elH JUIsl peau3aliiy 3a1a4 NOCTPOCHUS HHPOPMALIMOHHBIX CUCTEM Pa3IMYHOrO
YPOBHSI.



4. O6pa3oBare/ibHbIe TEXHOJIOTHH

Ne . NudopmannoHnbie U
HaunmeHnoBanue pasaeia Buabl yueOHoii padoThI
n/n o0pa3oBaTe/bHbIC TEXHOJIOTHHU
1 2 3 4
1 [[lousiTue U BUOBI Jlexmust Ne 1 BBoaHas 1eknus ¢ HCOJIL30BaHUEM
MH(OPMaLMOHHBIX BHJIEOMATEPHUAIIOB
CUCTEM B YIIPABIICHUU CamocrosrenbHas pabora KoncynpTuposanue

2 |HopmaTuBHBIE OCHOBBI Jlextusg Ne 2 Jlekuus-Bu3yanusanus ¢
MPUMEHEHUS MPUMEHEHUEM CIalA-IPOeKTOpa
nH(pOPMaAITMOHHBIX
CHUCTEM B YIPABJICHUHI

CamocrosiTenpHas padbora KoncynbrupoBanue

3 |[Ipunmmme: noctpoenus u |Jlekius Ne 3 Jlekuus-Busyanuszanus ¢
HCITOJIb30BaHUS IIPUMEHEHUEM CIANA-TIPOEKTOpa
UH(OPMAIMOHHBIX [TpakTuueckas pabora Ne 2 3aHATUS B KOMIIBIOTEPHOM KJIacce
CUCTEMBI B aBJICHUHU

yrip CamocrosrenbHas pabora KoncyneTuposanune
opraHu3zarmei

4 |Bunet uadopmanronusix |Jlexnus Ne 4 Jlekuus-Busyanuszanus ¢
CHUCTEM B OpraHu3aluu IIPUMEHEHUEM CIANA-TIPOEKTOpa

[TpakTuyeckas padora Ne 3 3aHATHS B KOMIIBIOTEPHOM KJ1acce
CamocrosiTenpHas padbora KoncynbrupoBanue

5 |Pa3Burue Jlexuust Ne 5 Jlekuus-Busyanuszanus ¢

MH(OPMaLMOHHBIX IIPUMEHEHUEM CIANA-TIPOEKTOpa

CUCTEM YIIPABIICHUS

[IpakTuyeckas padora Ne 4

3aHATHA B KOMIIBIOTCPHOM KJIaCCC

CamocrosrenbHas pabora

KoncyneTuposanue

tepputopun PI'TY mist opranusamnuum yaeOHOTO mpoliecca ¢ MpUMEHEHUEM dJIEKTPOHHOTO 00YYCHUS U
AUCTAHIITMOHHBIX OGp&BOB&TGJIBHBIX

O6p330BaTeJ'II)HI)IC TEXHOJIOTHUH

B nmepwon BpeMEHHOTO MPHOCTAHOBICHUS TIOCEHICHHS] OOYYaIONIMMIUCS TMOMEIICHHIA

— BUJCO-JICKIIUH,

TEXHOJIOTUH

— OHJIAMH-JIEKLUU B PEKUME PEalbHOTO BPEMEHH;

— DJICKTPOHHbIE YUeOHUKH, yueOHbIe TOCOOMS, HayUHbIE U3/IaHUS B DJICKTPOHHOM BHJIE U IOCTYII

K MHBIM 3JIEKTPOHHBIM 00pa30BaTeNIbHBIM pecypcam;
— CUCTEMBI JIJIsl SJIEKTPOHHOI'O TECTUPOBAHUS,
— KOHCYJbTALIUU C UCTIOJIH30BAaHUEM TEJIEKOMMYHUKAIIMOHHBIX CPEJCTB.

5. OueHka MJIaHUPYeMbIX pPe3yJIbTATOB 00yUeHMsI

5.1 CucteMa oneHUBAHUA

MOTYT

OBITH  HCITOJIb30BAHBI

ClIeyIoIne



dopma KOHTPOJIS Makc. Kom4uecTBO 0aJIoB
3a oxHy paboty Bcero
Tekymuii KOHTPOJIb:
- cobecenoBanue 5 OayuIoB 20 6asu1oB
- KOHTpOJIbHAst paboTa (Temsbl 1-4) 20 6annos 20 6annoB
- moaroToBka pedepara (temsr 1-5) 20 6amioB 20 6amtoB
[IpomexxyTodHast aTTecTarus 40 6amtoB 40 6amtoB
(Px3ameHn)
Ntoro 3a qucuurinny 100 6amtoB

Ilonmy4eHHBII COBOKYIIHBIN PE3YJIbTAT KOHBEPTUPYETCS B TPAAULMOHHYIO LKAy OLICHOK U B
mkaiy oreHok EBpomnelickoii cucteMsl nepeHoca u HakoruieHus kpenutoB (European Credit Transfer
System; nanee — ECTS) B COOTBETCTBUM C TaOJIUIICH:

IMxana
100-6ammpHas mkana | TpaguimonHas mkaia ECTS
95-100 A
83_904 OTJINYHO B
68 — 82 XOpOIIIO 3a4TEHO C
56 - 67 D
50_55 YIIOBJICTBOPUTEIIEHO E
20-49 FX
0-19 HEYJIOBJICTBOPHUTEILHO HE 3a4TEeHO F

5.2 KpuTtepun BbICTABJIEHUS OLIEHKH MO JUCIHUNINHE

OueHka mno Kputepuu oueHku pe3yJibTaTOB 00yUeHHsI 10 TUCHUILINHE

JQUCIUIIINHE

Banaepl/
Ixana
ECTS

BeicTaBnsercs oOyqaromeMycs, €Clu OH ITyOOKO U MPOYHO YCBOWII TEOPETUIECKUH U
HpaKTHIECKUI MaTepHall, MOKET IIPOJEMOHCTPHPOBATH TO HA 3aHATHAX U B XOJIE
IIPOMEXYTOUHOM aTTeCTally.

OO0y4aronuiicst HICYEPITBIBAIONIE W JIOTHIECKH CTPOMHO M3JIaraeT y4eOHbIN MaTepual,
YMEET yBSA3bIBATH TEOPHIO C MIPAKTHKOH, CIIPABILSIETCS C PEIICHUEM 337124
npodeccroHaIbHON HANPaBJIEHHOCTH BEICOKOTO YPOBHSI CII0)KHOCTH, IIPABUIIEHO
000CHOBBIBAET IIPHHSTHIE PELICHUS.

CB00OHO OpUEHTHPYETCS B yueOHOH 1 NpodeccroHaNbHOM uTepaType.

100-83/
AB

OTJIMYHO/
3a4TEHO

O1eHKa 1Mo AUCIMIUINHE BBICTABISIFOTCS 00yYaromeMycst ¢ y4éToM pe3yIbTaToB
TEKYyLIEH U IPOMEXYTOUHOM aTTECTALUH.

Kommnerenmyu, 3akperiéHHble 3a TUCIUILTHHON, c(hOPMHUPOBAHEI HA YPOBHE —
«BBICOKHI.

BricTaBnseTcst 00yJaromemycs, €Clid OH 3HaeT TEOPETHUECKUN U TPAKTHISCKUAN
MaTepHajl, IPaMOTHO U 110 CYIIECTBY M3JIaraeT ero Ha 3aHATHAX U B XOJIe
MPOMEKYTOYHON aTTEeCTAllNH, HE OITYCKas CYIIECTBEHHBIX HETOUHOCTEH.
OO6yJaronuiicss IPaBUIIBHO IPUMEHIET TEOPETUIECKUE TTON0KEHUS TIPH PEIICHUN
MPaKTUYECKUX 33]1a4 MPOPECCUOHATBHON HATIPABICHHOCTH PA3HOTO YPOBHS
CJIOKHOCTH, BJIAJICCT HEOOXOAUMBIMU JIJISl 3TOT'O HABBIKAMU M MPUEMAMH.
JlocTaTo4yHO XOpOLIO OpUEHTHPYETCs B yueOHOU U npodeccHoHaNBHOM IuTepaType.
Or1ieHKa MO JUCIHUIUIMHE BBICTABISIOTCS 00yUaroeMycs ¢ y4ETOM pe3yIbTaTOB
TEKYIIeH U MPOMEKYTOUHOMN aTTECTAIUH.

KomnereHiuu, 3akperiéHHbIC 3a AUCIUILTUHOMN, COPMHUPOBAHBI HA YPOBHE —
«XOPOLIHN».

82-68/ X0poro/
C 3a4TEHO
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Banapl/ Ouenka no Kputepuu oueHku pe3yJibTaTOB 00yUeHHsI 10 TUCHUILINHE

Ixana | AUcOMILIMHE
ECTS

67-50/ YIOBJIETBO- BricTaBnseTcst o0yJaronemMycs, €Clid OH 3HaeT Ha 6a30BOM ypOBHE TEOPETUICCKUHN 1

D,E puTensHO/ MPaKTHIECKHH MaTepHal, 10TyCKACT OTACIbHEIS OIIMOKHY IIPH €r0 M3JI0KECHUH Ha
3aHATHUSAX U B XOJIC TPOMEKYTOYHOM aTTESCTAIIHH.

OOy4arouuiics: UCTIBITHIBACT ONPEICIEHHBIC 3aTPY/THCHUS B IPUMCHCHUH

TEOPETUICCKUX MOJIOKEHUI MTPH PEIICHUU MPAKTHYCCKUX 33734 NMPodecCHoHaIbHON

HAIPaBJICHHOCTH CTAHJIAPTHOTO YPOBHS CIIOKHOCTH, BIaJIeCT HEOOXOIUMBIMU IS

3TOro 0a30BBIMU HABBIKAMU U MPUEMAMH.

JleMOHCTpHpYET HOCTATOYHBIN YPOBCHD 3HAHUS YUCOHOUN TUTEPaTyphI MO JUCIUILINHE.

OreHKa 1Mo JUCHUTUINHE BBICTABIIOTCS 00ydaromeMycs ¢ yI4ETOM pe3yIbTaToB

TEKYLIEH U IPOMEXYTOUHOM aTTECTALIUH.

Komnerentim, 3akperiéHAbIE 3a AUCIUILTHHOMN, C(OPMHUPOBAHEI HA YPOBHE —

«IIOCTATOYHBIN».

49-0/ HEY/IOBJICT- BricTaBnseTcst o0yJaronemycs, €Clii OH He 3HaeT Ha 0a30BOM YPOBHE TEOPETHUCCKHIMA

F,FX BOpUTENbHO/ | M MPAKTHYECKHH MaTEpUal, 0mycKaeT rpyObIe OMMOKK P €T0 N3JI0KECHUH Ha

3aHATHUAX U B XOJI€ TPOMEKYTOIHON aTTECTAIIHH.

OOy4arouuiics UCTIBITHIBACT CEPhEIHBIC 3aTPYIHCHHS B IPUMCHEHUHU TCOPETHYCCKIX

MOJIOXKCHUH MPU PEIICHUH MPAKTUICCKUX 3a]1a4 MPOPECCHOHATBHOM HANPaBICHHOCTH

CTaHJAPTHOTO YPOBHS CIOXKHOCTH, HE BIIaJICCT HEOOXOAUMBIMU JIJIsl 3TOTO HABBIKAMU H

NpUEMAaMH.

JemoHCTpHUpYeT (parMeHTapHbIC 3HAHUS YYCOHOW JTUTEPATYPHI 1O AUCIHUILTHHE.

OreHKa 1Mo JUCHUTUIMHE BBICTABIIIOTCS 00ydaromeMycs ¢ yI4ETOM pe3yIbTaToB

TEKYLIEH U IPOMEXYTOUHOM aTTECTALUH.

Komnerenuy Ha ypoBHE «IOCTaTOYHBIN», 3aKpEIUIEHHBIC 3a AUCITUTUTMHOM, HE

c(hopMHpPOBaHEHI.

3a4TCHO

HEC 3a4TCHO

5.3 OueHouHble cpeacTBa (MaTepUHaJbl) IS TEKYIIero KOHTPOJsSI YCIHeBaeMOCTH,
NMPOMEKYTOYHOM aTTeCTAINH 00y4AIOIINXCH MO IUCHUIIHHE

[TpumepHnbie TeMbl pedepaToB 1o pasaenam TUCIHUITIHHBL:

1. Pa3Butne HOpMaTUBHO-TIPaBOBOH 0aza B cepe UCIOIb30BaHMsI HH(OPMAIIMOHHBIX CUCTEM
yIpaBiaeHUS.

2. Posb u 3HaueHNe HHPOPMALIMOHHBIX CHCTEM B YIIPABJICHUU OpTraHU3alHeH.

3. [TpuHLIMIIBI TOCTPOEHUS HHPOPMAIIMOHHBIX CUCTEM B OpraHU3aLUsAX.

4. Amnanu3 pelHKa HH()OPMAITMOHHBIX CUCTEM YIIPABICHUSL.

5. PazpaboTurky nHOOPMAITMOHHBIX CUCTEM YIPABICHHS M X MPOIYKTHI (HA KOHKPETHOM
IIpUMepe).

6. [TpoGieMbl U epCEKTUBBI Pa3BUTUS HHGOPMAITMOHHBIX CUCTEM B YIIPABIICHUU.

7. [Ipo6nembl BHEIpeHUsT THPOPMALMOHHBIX CUCTEM B YIIPABJICHUHU OpraHU3alye.

8. [lepcriekTHBBI U HaMpaBICHUS Pa3BUTHSI UH(POPMALIMOHHBIX CHCTEM B COBPEMEHHOM OOIIIECTBE.
9. Hcnonp3oBanne HHPOPMAITMOHHBIX CUCTEM B 00JIACTH FOCYIApPCTBEHHOTO YIIPABICHHUS.

10. [IpuoputeTsl HCTIOIb30BaHUS HH(DOPMAITMOHHBIX CUCTEM B 00JIACTH COIMATBHO-
HKOHOMHYECKOTO Pa3BUTHSL.

11. [Ipumenenre nHPOPMAITMOHHBIX CUCTEM B YIIpaBJIeHUH (HA KOHKPETHBIX ITpUMEpax).

KOHTpOJ’IBHBIC BOITPOCHI U 3aJaHUA JJIA HpOMeX(YTOqHOﬁ aTrrecTaiuu 110 uToraM OCBOCHHUA

JUCITUTITAHBL:
1. ['ocymapcTBeHHast MOJMUTHKA B chepe UCTIOIb30BaHUs HH(DOPMAITMOHHBIX CUCTEM B
yIpaBIeHUU.

2. HopmartuBHo-ipaBoBasi 6a3a B cepe UCrosib30BaHUsI HHPOPMAIIMOHHBIX CHCTEM.
3 [onsatue «MHPOPMALIMOHHAS CHCTEMAY.

4. Pois 1 3HaYeHNE MHPOPMAITMOHHBIX CHCTEM B YIIPABJICHUH.

) Wndpopmanonusie pecypcbl 1 HHPOPMALMOHHAS CHCTEMA.
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6 [TpuHUIMTIBI TOCTPOCHUS MHPOPMALIMOHHBIX CHCTEM.

7. CereBble TEXHOJIOTUH B A€ATEILHOCTH OPraHU3AIUH.

8. WNnpopmanoHHbIe TEXHOJIOTUU B MH()OPMAIIMOHHBIX CUCTEMaX YIIPaBJICHUSI.

0. Bunael v pyHKIIMOHANBHBIE XapaKTEPUCTUKU MH(POPMAIIMOHHBIX CUCTEM B YIPaBICHUU
OpraHu3aLMEN.

10. [TpoGneMbl 1 IEPCIIEKTUBBI pa3BUTHS HHPOPMAIIMOHHBIX CUCTEM.

11.  Meronsl onpeneneHus 3pGEKTUBHOCTH MPUMEHEHHS HH(OPMAIIMOHHBIX CUCTEM B YIPaBICHUU
OpraHu3aIuen.

12.  IlepcneKkTHBBI U HANPaBICHUS PA3BUTHS HHPOPMALMOHHBIX CHCTEM B COBPEMEHHOM OOILIECTBE.
13. [TpuopuTteTsl NCTIOIb30BaHUS HHOOPMAITMOHHBIX CUCTEM B 00JIACTH TOCYAAPCTBEHHOTO
yIpaBIeHUS.

14. [IpuoputeTsl HCTIOIBL30BaHUS HH(DOPMAITMOHHBIX CUCTEM B 00JIACTH COIMATBHO-

SKOHOMMYECKOTO Pa3BUTHSI.
6. YueOHo-MeTOoqMYecKOe M HHPOPMALIMOHHOE 00ecnedeHne TUCITUTITUHBI
6.1 CnMcOK HCTOYHHMKOB U JIUTEPATYPHI

HUcrounnku
OcHoBHBIE

®enepanbubliil 3akoH 0T 27 uroist 2006 r. Ne 149-03 «O6 undopmarum, nHPOpMATMOHHBIX
TEXHOJIOTUSX U O 3aIlUTe UH)OPMAITUI.

Va3 [Ipe3unenta Poccuiickoit @enepanuu ot 1 nexadbps 2018 r. Ne 642 «O Crpareruun
HAay4YHO-TEXHOJIOTHYECKOT0 pa3BuTus Pocculickoit @eaepanum».

JlonmoaHUTEbHBbIE

Vka3 IIpesunenta Poccuiickoit @enepanuu ot 9 mast 2017 r. Ne 203 «O Crpaterun pa3BuTHs
nHpopmanmonHoro obmectBa B Poccuiickoit ®eneparuu Ha 2017 - 2030 roapi».
I'ocynapcrBennas nporpamma Poccuiickoit @eneparuu «MuabpopmannonHoe odmectso (2011-2020
ronibl). YTBepxkaeHa pacrnopsbkenueM [IpaBurensctBa Poccuiickoit deneparun ot 20 okTs16pst 2010 Ne
1815-p.

Jlureparypa
OcHoBHast

1. Jlapun M.B., CypoBueBa H.I'., TepentbeBa E.B., fukoBas B.®. VYmnpasieHue
JTOKyMEHTaMH B IIU(POBOI IKOHOMHKE: OpTaHU3aIMsl, peraaMenTanus, peanusamus. M.: PITY, 2021.
242 c.

2. AramsnoB Bukrop IlerpoBuu. ba3sl nanubix: YueOnuk: B 2 knwrax. - 1. Mocksa:
Mznarensckuit lom "OOPYM" : OOO "Hayuno-uznarensckuii nearp MHOPA-M", 2018. - 271 c. -
ISBN 9785819907139.

http://znanium.com/go.php?id=929256.

3. EBnmokumoBa Jlrogmuina MuxaitnoBHa. DJIEKTPOHHBIM JOKYMEHTOOOOPOT M oOecIeueHue
0e30macHOCTH CTaHAApTHBIMU cpeacTBamu windows : YueOHoe mocobue. - 1. - MockBa; Mocksa:
OO0 "KYPC" : OOO "Hayuno-uznarenbckuii nentp MH®PPA-M", 2018. - 296 c. - ISBN
9785906923240.
http://znanium.com/go.php?id=939786

4. NndopmaTrka, aBTOMaTH3UPOBAHHBIC HH(POPMAITMOHHBIE TEXHOJIOTHH M CHCTEMBI | YI€OHUK
/ B.A. TBo3aeBa. — M. : U] «DOPYM» : HNHOPA-M, 2019. — 542 c. — (Cpennee
npodeccroHanbHOe 00pa3oBanue). - Pexxum moctyma: http://znanium.com/catalog/product/999615



http://znanium.com/go.php?id=929256�
http://znanium.com/go.php?id=929256�
http://znanium.com/go.php?id=939786�
http://znanium.com/go.php?id=939786�
http://znanium.com/catalog/product/999615�
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5. Tonuupeina Omnbra JleonunoBna. Mudopmanmonnsie cucremsl : ydeoHoe nocodue / O.J1.
I'omunpiaa, H. B. Makcumos, U. U. Ilonos. — 2-¢ nu3g. — M.: ®OPYM : UHOPA-M, 2018. — 448
c.: wi1. — (Beiciee obpazoBanue). - Pexxum mocrymna: http://znanium.com/catalog/product/953245

6. BapdomomeeBa Anekcanapa OneroBHa. HpopManimoHHbIe CUCTEMBI TIPEANPUATHS : yUeO.
nocodue / A.O. Bapdonomeena, A.B. Kopsikosckuii, B.Il. PomanoB. — 2-¢ u3n., nepepad. u gomn. —
M. : HWHO®PA-M, 2019. — 330 c¢. — (Bwicmee oOpazoBanue: bakamaBpuar). —
www.dx.doi.org/10.12737/21505. - Pexxum noctymna: http://znanium.com/catalog/product/1002067

7. BapdomomeeBa Amnekcanapa OmneroBHa. WMHbOpManMOHHBIE CHCTEMBl TPEANPUITHS
Yuebnoe nocobue. - 1. - Mocksa : OOO "Hayuno-uznarensckuii neatp MHOPA-M", 2016. - 283 c. -
JUISL  CTYJEHTOB BBICIIMX VYYEBHBIX 3ABEJIEHMI. - ISBN 9785160055497.
http://znanium.com/go.php?id=536732

JlonmoaHuTeabHAs

1. UudpopmanoHHBIE CHCTEMBI YIpPaBJICHHUS KAaueCTBOM B  aBTOMAaTU3MPOBAHHBIX U
AaBTOMATHYECKHX Mpomu3BoAcTBax . y4yeOd. mocoome / A.JI. Tanmnorckmii, C.B. boukapes, UW.H.
KpaBuenko [u np.] ; mox pea. A.JI. 'anmunoBckoro. — M. : UHOPA-M, 2019. — 284 ¢. — (Bricmee
obpaszoBanue: bakamaBpuat). — wWww.dx.doi.org/10.12737/textbook 5af03c5f781ea2.32722191. -
Pexxum noctyna: http://znanium.com/catalog/product/996022

2. DIEKTPOHHOE  MPABUTEIBCTBO.  DJEKTPOHHBIM  JOKyMeHTOoOOpoT. TepmuHBI U
ompenenenus : yue6. mocobue / C.}O. Kabamos. — M. : UH®PA-M, 2017. — 320 c¢. — (Beicmee
obpasoBanue: bakanaspuar). - Pexxum goctyna: http://znanium.com/catalog/product/809828

3. 3amura KOH(PUACHITUATHHOM uHpopmaruu npu AJICKTPOHHOM
nokymentoobopore/Mununll.B., MununO.B. - HoBocubupck : HI'TY, 2011. - 20 c.: ISBN 978-5-
7782-1829-1 - Tekcr : anexkrponnsiii. - URL: http://znanium.com/catalog/product/546492

4. TlpoextupoBanue u peanuzanus 6a3 nanusix B CYBJl MySQL ¢ ucnons3oBannem MySQL
Workbench. Mertoasl u cpenctBa MPOEKTHPOBAHHS HHMDOPMAIIMOHHBIX CHCTEM M TEXHOJIOTHH.
HHcTpymMeHTanbHbBIE cpecTBa MHPOPMAIMOHHBIX cucTeM : yueOHoe nmocodue / C.A. Maptumms, B.JIL.
CumonoB, M.B. Xpamuenko. — Mocksa : U]l «®OPYM» : UH®PA-M, 2020. — 160 c. — (Cpennee
npoeccuoHabHOE o0Opa3oBaHue). - Teker : ANEKTPOHHBIN. - URL:
http://znanium.com/catalog/product/1065833

5. 3aronckuii Awuzapeit BrnagumupoBuu. HWHpopManMOHHBIE TEXHOJOTHMH: pa3paboTKa
nHGOPMAIIMOHHBIX MOJENeld W cucTteM . ydebHoe mocoome / A.B. 3aronckmit. — Mocksa: PUOP:
NHOPA-M, 2020. — 344 c. + Jlon. Marepuansl [DnekTpoHHBIH pecypc]. — (Cpennee
npodeccronansHoe odpasoBanue). — DOI: https://doi.org/10.12737/15092. - TeKcCT : 3IeKTPOHHBIH. -
URL: http://znanium.com/catalog/product/1043097 3atonckuii Aunpeii Biaagumuposuy.

6. HuadpopmanmoHHBIE  TEXHOJOTMH:  pa3paboTka  WHPOPMAIMOHHBIX  MOJAEIEH U
cucTeM [DneKTpoHHbIH pecype] : yueOHoe mocodue / A. B. 3aronckuii. - Mocksa : PUOP : Uudpa-M,
2014. - 344 c. - ISBN 978-5-369-01183-6.
http://znanium.com/go.php?id=400563

7. Cramyk, I1.B. Kpatkoe BBeIcHME B ONepalMOHHBIE CHCTEMBI . yueOHoe mocobue / I1. B.
Cramyk. - 3-e u3z., crep. — Mocksa : @JIMHTA, 2019. - 124 c. - ISBN 978-5-9765-0143-0. - Teker :
anektpounsiid. - URL: https://new.znanium.com/catalog/product/1066664

8. MudopmannoHHbIC TEXHOJIOTUU U CUCTeMbL: Y4eOHoe mocooue / E.JI. demorora. - M.: U]
®OPYM: HUIl UHOPA-M, 2014. - 352 c.: nn.; 60x90 1/16. - (Briciiee o6pa3oBanue). (meperier)
ISBN 978-5-8199-0376-6 - Pexxum noctyma: http://znanium.com/catalog/product/429113

9. Tomunpaa Omnbra JleonmpoHa. MHPOpManMOHHBIE CHCTEMBI [DJIEKTPOHHBIN pecypc]:
YuebHoe nocobue. - 2. - MockBa ; Mocksa : U3aarenscto "O@OPYM": OOO "HayuyHo-u31aTenbCcKuii
neatp HWH®PA-M", 2014. - 448 c¢. - ISBN 978-5-91134-833-5. Cchuika Ha pecypc:
http://znanium.com/go.php?id=435900


http://znanium.com/catalog/product/953245�
http://znanium.com/catalog/product/1002067�
http://znanium.com/go.php?id=536732�
http://znanium.com/go.php?id=536732�
http://znanium.com/catalog/product/809828�
http://znanium.com/catalog/product/1043097�
http://znanium.com/go.php?id=400563�
http://znanium.com/go.php?id=400563�
https://new.znanium.com/catalog/product/1066664�
http://znanium.com/go.php?id=435900�
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10. MudopMaIoHHBIE TEXHOJIOTHH U CUCTeMbI: YueOHoe nocobue / E.JI. denotosa. - M.: U]J]
®OPYM: HUIl UHOPA-M, 2014. - 352 c.: nn.; 60x90 1/16. - (Bsiciiee o6pasoBanue). (meperier)
ISBN 978-5-8199-0376-6 - Pexxum noctyma: http://znanium.com/catalog/product/429113

6.2 IlepeueHb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOU ceTH « AHTEepHET».

Harnwonansnas snekrponnas oudmunorexka (HOB) www.rusneb.ru
ELibrary.ru Haydnas snekrponnas 6udianoreka www.elibrary.ru
ru.openoffice.org/ - ceoboausiii oducHsiii maker OpenOffice.org
WwWw.cnews.ru/

www.ecm-journal.ru/

6.3 IIpodeccuonanbHbie 6a3bl JAHHBIX U HHPOPMALMOHHO-CIIPABOYHbIE CHCTEMbI
Joctyn k mpodeccruonanbubiM 6a3am ganubix: https://liber.rsuh.ru/ru/bases

WHpopManoHHbIE CITPABOYHBIE CUCTEMBI:
1. Koncynbsrant Ilmoc
2. Tapanr

7. MaTepuaJIbHO-TeXHHYECKOe o0ecnevyeHue TUCIHUILINHbI

Jist obecrniedyeHWs  NUCHMIUIMHBI ~ HMCIOJB3yeTCS ~ MaTepualbHO-TEXHUYECKas  0asa
00pa30BaTENBLHOTO YUPEKICHUS: yU4eOHBIC ayJAMTOPHH, OCHAIIEHHBIE KOMIBIOTEPOM U MPOCKTOPOM
JUTSI IEMOHCTPAIMU y4eOHBIX MaTepHasoB.

CocraB porpaMMHOTO 00ECTICUCHHS:

Windows

Microsoft Office

Kaspersky Endpoint Security
Adobe Master Collection

Eal NS

[TpodeccronanbHbIE MOIHOTEKCTOBBIE 0a3bl TaHHBIX:
1. HamwonaneHas sjekTpoHHas oudmunorexka (HOB) www.rusneb.ru
2. ELibrary.ru Hayunas snextponHnas 6ubnmorexa Www.elibrary.ru

NudopmannoHHbIe CTIPABOYHBIE CHCTEMBI:
1. KoncynwranT [Tnroc
2. I'apant

8. Odecneuenne 00pa3oBaTeIbHOIO MpoLECca IS JUI ¢ OTPAHNYEHHBIMH BO3MOKHOCTSIMU
310POBbS H HHBAJIN/I0B

B xope peanuzanuu OUCHUIUIMHBI HCHOJIB3YIOTCS CIEAYIOIINAE JOMOJHUTENbHBIE METOIbI
oOydeHUsl, TEKYIIEro KOHTPOJS YCIEBAEMOCTH W MPOMEXKYTOUHOH arTecTaluu O0ydaronuxcs B
3aBUCUMOCTH OT UX UHIUBUIYAbHBIX OCOOCHHOCTEH:

® [UIsl CIICTIBIX WM CIA0OBHIANINX: JIEKIMHU O(OPMIISIOTCS B BUIE DJIGKTPOHHOTO JTOKYMEHTA,
JOCTYITHOTO C TIOMONIbI0 KOMIBIOTEpPA CO CICHHATU3UPOBAHHBIM MPOTPAMMHBIM 00€CIICUCHHEM;
MUCHbMEHHBIE 33J]aHUSI BBIMOJHSIOTCS Ha KOMIBIOTEPE CO CHEIUATU3UPOBAHHBIM POrPAMMHBIM
o0ecrieueHreM WM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; OOCCIICUMBACTCS WHIUBUAYATHHOE


http://ru.openoffice.org/�
http://cnews.ru/�
http://www.ecm-journal.ru/�
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paBHOMepHOe ocBemieHue He MeHee 300 JIOKC; A BBIMOJHEHHUS 3aJaHus MPH HEOOXOIUMOCTH
IIPEJOCTABIIAETCS yBEIMUYMBAIOLIEE YCTPONWCTBO; BO3MOXKHO TaKXKe MCIOJIb30BaHME COOCTBEHHBIX
YBEJIMYMBAIOIIUX YCTPOWUCTB; MUCHMEHHBIE 3a/1aHUs O(POPMIISIIOTCS YBEIMUYCHHBIM IIPU(PTOM; IK3aMEH
1 3a4€T MPOBOASATCA B YCTHON (hOpME MM BBINOJIHAIOTCS B MUCbMEHHOH (popMe Ha KOMIIbIOTEpE.

® U TIIYXUX M CIA0OCIHBIIAIINX: JIEKIUU OQOPMIISIOTCS B BHJIE DJIEKTPOHHOTO JOKYMEHTa,
au00  MpeaocTaBisAeTCsl  3BYKOYCWIMBAIOLIAs — anmapaTypa HWHAMBUAYAJIBHOTO  IOJb30BaHHUS;
MUCHMEHHBIE 3aJ[aHUs BBIMOJHSAIOTCS Ha KOMIIBIOTEpPE B MHCbMEHHOW ¢opme; dK3aMeH M 3a4ér
IIPOBOJIATCS B MUCBbMEHHOM (hOpMe Ha KOMIIBIOTEPE; BO3ZMOKHO ITPOBEACHUE B (POpME TECTUPOBAHMSL.

® U JIMIl C HApYLICHUSIMHU OIOPHO-IBUTATEIBLHOIO ammapara: JISKIUU Oo(GopMIISIIOTCS B BHJIE
AJIGKTPOHHOTO JIOKYMEHTa, JOCTYIIHOTO C TIOMOMIbIO KOMIIbIOTEpa CO CIEHUATU3UPOBAHHBIM
IPOrpaMMHBIM  00€CIeYeHUEM; THCbMEHHBIE 33/JaHUsl  BBINOJHAIOTCS HAa KOMIIBIOTEpE CO
CIELUANTM3UPOBAHHBIM NPOTPAaMMHBIM 00ecCIieueHHEeM; SK3aMeH U 3a4€T MPOBOJATCS B YCTHOM (opme
WM BBINOJIHAIOTCS B MIUCbMEHHOH (popMe Ha KOMIIBbIOTEpE.

[Tpu HEOOXOIUMOCTH MpeyCMaTpUBACTCS YBETNUYEHUE BPEMEHHU IS TIOATOTOBKU OTBETA.

ITponienypa npoBefeHHs MPOMEKYTOYHOM aTTeCTalMM Ul OOy4yaroIUXCs yCTAHABIMBACTCS C
yu€TOM MX MHIUBHIYaJIbHBIX McuXxoduizndecknx ocodbenHocreil. [IpomexyTounas arTecTarusi MOXKeT
IIPOBOAMTHCS B HECKOJIBKO 3TAIIOB.

[Ipu mnpoBeeHWMH TPOLEAYPHl OLEHUBAHMUA pPE3YJIbTaTOB OOyUEHHs TpeIyCcMaTpUBaCTCS
UCIOJIb30BaHNE TEXHUYECKHX CPEACTB, HEOOXOAUMBIX B CBA3HM C MHAMBHUIYaJIbHBIMU OCOOEHHOCTSIMHU
oOydJaroumuxcsi. OTH CpeACTBA MOTYT OBITh MPEJOCTABICHBl YHUBEPCUTETOM, WM MOTYT
UCIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKUE CPEJICTBA.

[IpoBenenune mpoueaypsl OLEHUBAHUS PE3YJAbTaTOB OOYyYEHHs JOMYCKACTCSI C MCIOIb30BaHHEM
JIMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHH.

ObecneunBaercs AOCTYN K HHGOpPMAIMOHHBIM U OubinorpaduyeckuM pecypcam B CETH
WuTepHeT U1t kaxa0ro odydaronierocs B popMax, alalTUPOBAHHBIX K OTPAaHUYEHUSAM HUX 37J0POBbS U
BOCTIPUATHS UHPOPMALIUU:

oIl CIENbIX M CHA0OBHISIIIMX: B TedaTHOM (opme yBeaudeHHBIM IpudTom, B Qopme
3JICKTPOHHOTO IOKYMEHTa, B (hopme ayauodaiina.

® JIUIsl TIIYXUX U CJIA0OCIHBIIIAIINX: B [Ie4aTHOU (hopme, B (opMe FIMEKTPOHHOTO JJOKYMEHTA.

® U151 00Y4YaIOLINXCsl C HApPYIICHUSIMU OMOPHO-ABUraTeIbHOIO anmapara: B IeyaTHOH ¢opme, B
(dbopme IMEKTPOHHOTO JJOKYMEHTa, B (hopMe ayaunodaiina.

VY4yeOHble ayIUTOPHM JJIS BCEX BHMJOB KOHTAKTHOM W CaMOCTOSITETIbHOM paboThl, HaydHAs
OMOMMOTEKa W WHBIE TIOMEIIEHUS i1 OOYYEeHHS OCHAICHBI CIEIUaIbHBIM O0OpYJAOBaHHEM |
yLIGGHBIMI/I MECTaMH C TCXHUYCCKUMHU CpeI[CTBaMI/I 06y‘IeHI/I$IZ

® ISl CJICTIBIX U CIA0OBUASIINX: YCTPOMCTBOM JIJII CKAHUPOBAHUS M UTEHUS ¢ Kamepor SARA
CE; nucruteem Bpaitns PAC Mate 20; npunatepom Bpaiins EmBraille ViewPlus;

e IJIs1 TIIYXHUX H C.Ha6OCJ'H>IH_IaH_II/IXZ aBTOMaTI/I3I/IpOBaHHBIM pa60‘II/IM MECTOM JIsd JIIOI[GI‘/JI C
HapyLIEHHEM CIIyXa U cIa00CTBIIIANINX; aKyCTUYECKUN YCUIIUTENb U KOJIOHKH;

o 11 OOYYAIOUIUXCSl C HAPYIICHWSIMHU OIMOPHO-JABUTATEILHOIO ammapara: TMepeIBIKHBIMU,
peryaupyeMbiMu 3proHomuueckumu mapramMmu CHU-1; KOMIBIOTEpHON TEXHUKOW CO CHEUalIbHBIM
MIPOTPaMMHBIM 00€CIICYEHUEM.

9. Metoanueckue MaTepHaJIbl

9.1 InaHbl ceMUHAPCKUX/ MPAKTHYECKUX/ J1A00PATOPHBIX 3aHSITHI

Pazgen 3. IlpyHOMOBI NOCTPOEHWSI M MCNOJb30BAHMS WH(POPMALMOHHBLIX CHCTEMbI B
YIPaBJIeHHH OpraHu3anuen

[Inan:

1. ITpuHIMIBI TOCTPOCHUE UH(DOPMAITMOHHBIX CUCTEM.

2. Craguu pa3paboTku HH()OPMALIMOHHBIX CUCTEM YIIPaBICHHUSL.
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3. ®opMupoBaHUE MOJIENH MIPEAMETHOMN 00I1acTH.

4. TlocTpoeHHE CHCTEM YIIPABIEHUS C UCIIOIH30BaHUEM HH(POPMAIIMOHHBIX TEXHOJIOTH.
5. Onenka kauecTBa HHPOPMAITMOHHBIX CUCTEM.

6. MudopmaninoHHbIEe TEXHOJIIOTUN OPTaHU3AI[MOHHOTO YIIPABIICHUS.

7. KoprioparuHble HHPOPMAITMOHHBIE TEXHOJIOTHH.

8. B3zaumopeiicTBue noacucteM HHGOOPMAITMOHHBIX CUCTEM YIIPABIICHUS.

Paznen 4. Buabl HHPOPMAIIMOHHBIX CHCTEM B OPraHU3alUuMl

[Tnan:

1. Bunpl nHQOpPMALIMOHHBIX CHCTEM, IPUMEHSEMBIX B JESTEIbHOCTH OpraHU3aIuu.

2. HaunOonee n3BecTHbIE HHPOPMALIMOHHBIE CUCTEMBI.

3. U3yuyeHne OCHOBHBIX ()YHKIIMOHATBHBIX BOBMOKHOCTEH M TEXHUYECKUX XaPAKTEPUCTUK PA3TUUHBIX
MH(POPMAIIMOHHBIX CUCTEM YIIPaBJICHHUS.

Paspnen 5. PazButue HHGOPMAIMOHHBIX CHCTEM YIIPABJICHHUSA

[Inan:

1. AHanM3 COBPEMEHHOI'O COCTOSHUS U TEHICHLIUHU PA3BUTHUS WH(OPMAIIMOHHBIX CHCTEM YIPABJICHHUS
Ha MEXIYHAPOJIHOM U POCCUUCKOM phiHKEe M T-TexHOMI0THi.

2. W3ydeHue NEpCHEKTHBHBIX HAMpPaBICHUNA pPa3BUTHS HMH(DOPMAIMOHHBIX TEXHOJIOTMH U UX
UCIOJIb30BaHUE B UH()OPMALIMOHHBIX CUCTEMAX YIPaBJIECHUS OpraHU3alyen.

3. Onpenenenue 3pPeKTUBHOCTH OT BHEAPEHUS HHPOPMALIMOHHBIX TEXHOJIOTUN B YIIPABICHHH.

9.2 MeTtoanyecKkue peKOMeHAalMH M0 MOATO0TOBKe MMCbMEHHBIX padoT

By camocrosiTensHOM paboThI: TOATOTOBKA pedepara.

[TonroroBka pedepara MNO3BOISAET 3aKPENHUTh TEOPETUUYECKHUE 3HAHMA MO JAMCLUIUIMHE,
MPUOOPECTH HABBIKM CAMOCTOATEIBHOTO YIiyOJIEHHOrO M3yYeHHs OJHOTO M3 pasnenoB kypca. [Ipu
MOJTrOTOBKE pedepara CTYyASHTH MOMYy4YarOT HABBIKM M yMEHUE paboTaTh C HCTOYHUKAMU H
JUTEPaTypoi, aHaNU3UPOBaTh (AKThl U JaHHBIE CHEIHATBbHON JTUTEpaTyphl, U3JaraTb MPOYUTAHHOE
COBPEMEHHBIM PO(PECCHOHATIBHBIM SI3BIKOM.

Pedepar momken ObITH OQOpMIIEH B COOTBETCTBUM C TPEOOBAHUSMHU, MPEABIBISIEMBIMH K
MOJITOTOBKE U O(hOPMIICHNIO HAYYHBIX Pa0OT.

Pedepar Bxirouaer:

- TUTYJIbHBIN JIUCT;

- OTJIaBJICHHUE;

- BBEJICHHE;

- OCHOBHYIO 4acTh (TEMaTUYECKUE Pa3/Ieibl);

- 3aKIJIIOYCHHUE;

- CIIUCOK UCHOJIb30BaHHBIX UCTOYHUKOB U JTUTEPATYPHI.

O6wem pedepata - 15-20 crpanun Tekcrta (mpu Habope yepe3 1,5 mHTepBanma M pasmepe
mpudta 13-14). Pedepar numercss Ha OJHON CTOPOHE CTaHIAPTHOTO JmcTa Oymaru ¢gopmara A4
(210x197Mm).

Crpanunbl pedepara HymepyroTcs apaOckumu ImdpaMyd Ha BEpXHEM II0Jie JIMCTa, 0e3
KaBbIUeK, 1e(UCOB U JAPYTrUX 3HAKOB MpenuHaHus. TUTYIbHBIN JUCT U OTJIaBICHUE HE HYMEPYIOT, HO
BKJIIOYAIOT B 001IMi 00beM pedepara.

HayuHo-cripaBouHbIi anmapar pedepaTa BKIIOYAET CIHCOK HMCTOYHMKOB U JIUTEPATYphl H
MOJICTPOYHBIE CHOCKU. [loACTpOUHbIE CHOCKHM MCHOB3YIOTCS BO BCEX CIIy4asiX [IUTUPOBAHMS B TEKCTE
pedepara npaBOBBIX aKTOB, JOKYMEHTOB, NPOU3BEICHHUI aBTOPOB MOHOTrpaduii, ctarel, y4eOHUKOB,
y4eOHBIX TTOCOOMH, a TaK)Ke MPU IUTUPOBAHUYN CTAHJAPTHBIX ONPE/ICTICHUH TEPMUHOB U MTOHATUH. Bee
npuBoauMbie B pedepare ¢akThl, HUQPBI, AaThl, KOHKPETHBIC JAaHHBIC TAKXKE JOJKHBI OBITh
MOATBEPKIEHBI MOACTPOYHBIMU CHOCKaMH.

CHOCKM HyMEpYIOT B Ipeieiax OJHON CTPaHUIIbI apaOCKUMU TU(PPaMH, TEKCT CHOCKH pa3MEIaioT
MOJ] TOCJEAHEN CTPOKOM TEKCTa



15



16

[Tpunoxenune 1. AHHOTAIHS
paboueii mporpaMMsbl AUCITUTLTHHEI

AHHOTAIIUSI PABOYEH ITPOTPAMMBI JIJUCHUATLIAHBI

Huctummaa «MH(bOpMallMOHHBIE CHCTEMBI B YIPABICHUU JTOKYMEHTAMH» pean3yeTcs Ha
QdakynpTeTe apXUBOBENEHHUS U JoKyMeHToBeaeHus Kadenpoil aBTOMaTH3MpPOBaHHBIX CHCTEM
JOKYMEHTAI[HOHHOTO 00eCTIeYeHHs yIIpaBICHUSI.

enb auCHUIUIMHBI — 0OECTeYUTh HEOOXOAMMBIM U JOCTATOYHBIH YPOBEHb TEOPETUUYECKUX
3HAHUW W HAaBBIKOB WX TNPUMEHEHHUS B pEIICHWH NPAKTHUYECKUX 3a/Ja4 HCIOJIH30BAHUS
MH(OPMALIMOHHBIX CUCTEM B PO(ECCHOHATBHOM eI TEIbHOCTH.

3anaum Kypca:

- U3y4YeHHE TEOPUU U MPAKTUKHU MPUMEHEHUSI HHPOPMAIIMOHHBIX CUCTEM B YIIPaBICHUU;

- BbBIpa0OTKa y CTYACHTOB HAaBBIKOB CaMOCTOATENBbHON pPabOThl C WH(POPMALMOHHBIMU
CUCTEMaMH B YIPaBIECHUYECKON S TEIbHOCTH.

JlucuurinHa HanpasieHa Ha (GOPMUPOBAHUE CIIEIYIOMINX KOMIETCHITHIA:

OIIK-4 CrnocoOeH uCIoOMb30BaTh CIENHANbHBIE MpodecCHOHANbHBIE 3HAHHWS B 00JacTH
MH()OPMALIMOHHBIX TEXHOJOTHH, IPUMEHSIEMBIX B MPOPECCHOHATHHOM.

IIK-2 Cnocoben cosepmieHcTBoBaTh cuctemy JIOY  opranmsanmm u apxwBa Ha OCHOBE
COBpEMEHHBIX NHPOPMAITMOHHBIX TEXHOIOTHIA

[IK-4 CnocobeH opraHuM30BBIBaTH pa3pabOTKy W BHEAPEHHWE KOPIMOPATUBHOW CHCTEMBI
3JIEKTPOHHOTO JIOKYMEHT0000pOTa

B pe3ynbrare 0ocBOEHUS AUCUUIIIMHBI 00 yYaIOLIUICS TOJKEH:

3HaTh:

TEXHOJIOTUM JIOKYMEHTAIlMOHHOTO OOEeCIeueHusl YIpaBiIeHUs W apXUBHOTO Jena Ha Oase
MCIOJIb30BaHUS CPEJICTB aBTOMATU3AINH

INPUHLIMIIBI CO3JAaHUS M BEACHUS €IUHOM (KOPIOPAaTUBHOM) CHCTEMBbI JTOKYMEHTAIHOHHOTO
o0ecrieyeHusl yIpaBieHUs] U apXUBHOTO XPAaHEHHs JOKYMEHTOB B OpraHM3aldd Ha 0a3e HOBEHMIIMX
TEXHOJIOTHI

YMers:

COBEpUICHCTBOBATh TEXHOJIOIMH JOKYMEHTAI[MOHHOTO OOECIeueHus YIPaBIeHUs U apXUBHOTO
nena Ha 6a3e UCIOIb30BAHUS CPEACTB aBTOMATH3AINH

co3/aBaThb W BECTH €IuHbIE (KOPIMOPATUBHBIE) CHCTEMbI JOKYMEHTALMOHHOTO O0ecredeHUs
yIpaBlIeHUs M ApXUBHOTO XPaHEHUs JOKYMEHTOB B OpraHu3aluy Ha 0a3e HOBEHIINX TEeXHOJIOTUI

Bnaners:

METOJaMHU COBEPILIEHCTBOBAHUS TEXHOJIOTUU JOKYMEHTAIIMOHHOTO 00ECIIeYeHHs YIIPaBICHUS U
apXUBHOTO JieJia Ha 0a3e UCIOIb30BaHUs CPEACTB aBTOMATH3alUU

HABBIKAMU CO3/IaHUS BEICHUS EIUHBIX (KOPMOPATHUBHBIX) CHCTEMBI JIOKYMEHTAIIHOHHOTO
oOecrnieueHrs yNpaBieHUs M apXWBHOTO XpaHEHHS JTOKYMEHTOB B OpraHM3alii Ha 0a3e HOBEWIIMX
TEXHOJIOTHI;

[To nucuurunHe (MOOyt0) MPEAYCMOTPEHA IPOMEKYTOUHAS aTTeCTAlMs B (YOpME dK3aMeHa.

OO1m1ast TPyA0EMKOCTh OCBOCHHUS AUCLUUIUIMHBI COCTABIICT 3 3a4ETHBIX €UHHIL.
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